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	NETBALL SOUTH
FINANCE DIRECTOR  - ROLE DESCRIPTION



Role Summary:
Netball South’s Finance Director is a volunteer role on the Regional Management Board (RMB) responsible for managing the finances of the region, developing its financial plans in line with the organisational strategy and ensuring accurate record keeping and budgeting.  Promotion, guidance and support to our fundraising efforts to maintain financial stability.
Estimated Hours:
On average 3 hours per week
Key Tasks:
· Fulfil the responsibilities outlined in this role description and adhere to Netball South’s Code of Conduct
· As a member of the executive sub-committee regularly work with the Chair, Vice chair and regional team on day-to-day general matters
· Create a financial strategy and ensure the regional financial policies and processes are fit for purpose
· Manage the regional finances in accordance with decisions of the RMB 
· Keep a record of all regional income and expenditure
· To attend Netball South RMB Meetings and report on the financial position throughout the financial year. (at least quarterly)
· If unable to attend Netball South RMB meetings, ensure that a written report is submitted
· Prepare financial statements and an annual report for each AGM
· Ensure that the Netball South’s budget(s) is set and agreed by the RMB annually
· Liaise with England Netball regarding affiliation finances
· Recommend action on financial matters for Netball South and enable informed decision making by the RMB
· Provide guidance to all RMB members (and any Technical Support and Working groups) on the region’s financial processes.
· Raise cheques/ BACS payments as requested ensuring appropriate approval
· Act as one of the signatories on the bank account(s), cheques and BACS transfers
· Pay expenses as detailed in the Netball South constitution and other directives
· Bank all money collected
· Record and monitor all transactions and keep accurate records of all income and expenditure
· Make arrangements for the annual accounts to be independently examined
Knowledge & Skills:
· A qualified or experienced bookkeeper or accountant with the ability to produce financial and management accounts
· Financial experience and knowledge of the charity / not for profit sector (desirable)
· Be able to prepare organisational budgets and forecasts 
· Have access to a computer, email and telephone
· Experience of developing financial policies and procedures for a small not for profit organisation
· Good organisational skills
· Able to communicate complex financial matters to non-financial audiences
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